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Register an Organization 
  

If your organization has never registered with FastLane, follow these steps to get 

registered. 

  

1.      Access the New Organization and FastLane Contact Registration application (Figure 1) in 

one of the following ways: 

  

 
  

Figure 1   New Organization and FastLane Contact Registration screen. 

  

     a. Link directly to the application (https://www.fastlane.nsf.gov/n1/N1AddInst.html), or 

     b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following steps: 

         1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen. 

         2. Click the Registration Information Quick Link on the left side of the page. 

         3. Scroll down the screen to FastLane Organization Registration section. 

         4. Click the New Organization and FastLane Contact Registration link 

2.  Ensure your organization is not registered by performing the following: 

a.      Enter your organization’s name in the Organization Name box (Figure 1 Section 

B).        

b.      Select the search option from the drop-down box (Figure 1 Section A): 

 Contains 

Returns results for any registered organization whose registered name 

contains the text you entered. 

 Begins with 

Returns results for any registered organization whose registered name starts 

with the text you entered. 

 Ends with 

Returns results for any registered organization whose registered name ends 

with the text you entered. 

c.   Click Organization Search button (Figure 1 Section C). 

  

If the NSF Registered Organization(s) screen displays, your organization is 

registered with NSF and is listed in the Organization ID - Organization Name box 

(Figure 2). 
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Figure 2   NSF Registered Organization(s) screen with the Organization ID box. 

  

You do not need to do anything. 

   

If your organization is not registered, you will see the New Organization(s) 

Registration Request screen displays (Figure 3); 

  



 
  

Figure 3  New Organization Registration Request screen. 

  

continue with Step 3 to register. 

3.      Complete the New Organization Registration Request screen’s New Organization 

Registration Form section’s required fields [noted with an asterisk (*)] (Figure 3, 

section A). 

https://www.fastlane.nsf.gov/NSFHelp/flashhelp/fastlane/FastLane_Help/new_organization_registration_form_required_fields.htm#neworgreg


4.      Complete the New Organization Registration Request screen’s FastLane Contact 

Registration Form section’s required fields  [noted with an asterisk (*)] (Figure 3, 

section B). 

5.      Complete the New Organization Registration Request screen’s PI (Principal 

Investigator) Registration Form section’s required fields [noted with an asterisk (*)] 

(Figure 3, section C). 

6.      Click the Submit button. The Registration Request Submitted for 

Approval screen returns. 

7.      Click the browser’s print button to print the form. 

8.      Sign the form on the Authorized Representative's Signature line. 

9.      Date the form on the Signed on line. 

10.  Submit the completed form to the National Science Foundation in one of the following 

ways: 

 Mail National Science Foundation 

ATTN: FastLane Registration, Room 357 

4201 Wilson Boulevard 

Arlington  VA  22230 

 FAX 

703-292-9281 or 703-292-9003 

 Email 

Scan and email as an attachment to fastlane@nsf.gov 

11. Click Continue. 

  

 

https://www.fastlane.nsf.gov/NSFHelp/flashhelp/fastlane/FastLane_Help/new_organization_registration_form_required_fields.htm#flcontactreg
https://www.fastlane.nsf.gov/NSFHelp/flashhelp/fastlane/FastLane_Help/new_organization_registration_form_required_fields.htm#pireg

